
 

 
Borculo Christian School 
Director of Marketing & Communications 
 

Intro: This candidate will demonstrate a love for God and a passion for Christian education 
through clear communication, strategic storytelling, and mission-driven marketing. Through their 
work, they will help strengthen relationships within the Borculo Christian School community 
while sharing the impact and value of Christ-centered education with prospective families and 
the broader community. 
 
The Director of Marketing & Communications will play a vital role in supporting school growth, 
strengthening enrollment efforts, and ensuring consistent, professional, and effective 
communication that reflects the mission and values of Borculo Christian School. 
Report to: Borculo Christian School Administrator 
 
Primary Responsibilities:  
 
Faith & Mission Alignment 
The ideal candidate will: 

1.​ Demonstrate a personal commitment to Jesus Christ and active involvement in a local 
church. 

2.​ Support and reflect the mission, vision, and Statement of Faith of Borculo Christian 
School in all communication and marketing efforts. 

3.​ Promote Christian education in a positive, professional, and mission-centered manner. 
 
School Communications 
The ideal candidate will: 

1.​ Lead and organize school-wide communication systems for families and staff. 
2.​ Ensure communication is clear, timely, professional, and consistent across the school. 
3.​ Assist in editing and proofreading major school communications when needed. 
4.​ Coordinate and manage weekly newsletters, announcements, reminders, and school 

updates. 
5.​ Help create communication systems and templates that improve efficiency and 

consistency. 
6.​ Assist with urgent or crisis communication when necessary. 
7.​ Maintain a high standard of professionalism and confidentiality in communication. 

 
Marketing & Enrollment Support 
The ideal candidate will: 

1.​ Support enrollment growth through strategic marketing and storytelling. 
2.​ Help communicate the value and impact of Christian education at BCS. 
3.​ Assist in promoting admissions events, open houses, tours, and school programs. 
4.​ Manage and update marketing materials, social media platforms, and website content. 
5.​ Highlight student learning, Teaching for Transformation experiences (FLEx), athletics, 

community events, and community life. 
6.​ Help strengthen the school’s public presence and brand consistency. 



 
Branding & Storytelling 
The ideal candidate will: 

1.​ Capture and share stories that reflect the mission and culture of BCS. 
2.​ Maintain consistent branding across communication platforms and materials. 
3.​ Assist in creating print and digital promotional materials. 
4.​ Help celebrate student, staff, and community accomplishments. 
5.​ Support advancement, fundraising, and development communication efforts when 

needed. 
 
Qualifications 
The ideal candidate will: 

1.​ Possess strong written, verbal, and interpersonal communication skills. 
2.​ Demonstrate organization and the ability to manage multiple projects and deadlines. 
3.​ Having experience in marketing, communications, public relations, graphic design, or 

related fields is preferred. 
4.​ Be proficient with technology, social media platforms, and digital communication tools. 
5.​ Demonstrate creativity and strategic thinking in storytelling and promotion. 
6.​ Work collaboratively with administration, teachers, office staff, and volunteers. 
7.​ Maintain professionalism, confidentiality, and flexibility. 
8.​ Have a passion for Christian education and the mission of Borculo Christian School. 
9.​ Photography, videography, graphic design, and website experience are preferred but not 

required. 
 
Principal Tasks:  
 
The Director of Marketing & Communications will: 

1.​ Coordinate weekly parent and community communication. 
2.​ Manage school social media accounts and posting schedules. 
3.​ Update and maintain portions of the school website. 
4.​ Assist with enrollment and admissions communication. 
5.​ Support school events through promotion and communication. 
6.​ Create graphics, flyers, newsletters, and promotional materials as needed. 
7.​ Develop and organize communication calendars and timelines. 
8.​ Collaborate with administration and office staff on school messaging. 
9.​ Attend key school events to gather stories, photos, and content. 
10.​Monitor communication effectiveness and recommend improvements. 
11.​Help maintain consistent standards for school branding and messaging. 

 
Terms of Employment  

1.​ Compensation and work schedule to be determined based on experience and position 
structure. 

2.​ Position will be part-time, depending on school needs; estimated at 16-20 hours a week.  
3.​ The work schedule will include occasional evening and weekend events. 
4.​ The evaluation will be conducted by the Administrator/Head of School. 
5.​ Borculo Christian School offers the following benefits based on employment status 

(FTE): 


